
STABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
NO FURTHER ACCUMULATION ANTICIPATED. 

"'What i s  the  funct ion of the o f f i c e  i n  which t h i s  record series is created? 
The special projects section of the Office bf Planning and Research is 
responsible for:- tkme-t-the analysis, evaluation, re- 
search, or codification of the Department's position on special issues 
and areas of interest which are not in the purview of any other division; 
the analysis of federal legislation to determine its specific effect on 
Georgia and its progress through the Congress; the development and draft- 
ing of a Departmental legislative package for presentation at the next 

Dates of Se r i e s  
I 1972-date I SPECIAL PROJECTS ISSUES AND AREAS FILE 

_ _  
31. This f i l e  contains  the  following documents (include form numbers and t i t l e s ,  if any, 
: and f i l e  arrangement). 

Documents relating to: the activity of the analysis, evaluation, research, or 
codification of the Department's position on those special issues and areas 
of interest which need immediate attention and do not fall within the purview 
of another division. 

Included are: correspondence and memorandums between Departmental staff and 
the Governor, state and federal legislators, government officials, and interest 
ed private parties; staff briefings and proposals; Departmental position 
statements; maps and technical specifications of a specific area of interest; 
master plans; newspaper clippings; data summaries; related professional studies 
and publications; and other documents related to a special issue or area of 
interest- (See attached list of special issues and areas in the file). 



13. Is t h i s  t h e  Record Copy of t h e  s e r i e s ?  

1 4 .  Is the re  a dupl ica t ion  of  t h i s  s e r i e s  i n  another o f f i c e  o r  agency? 
I 

15. Is the  information contained i n  t h i s  s e r i e s  ever summarized o r  dublished? 

16. Does t h e  s e r i e s  contain c l a s s i f i e d  information. requi r ing  secu r i ty  handling? 
(Restricted to a representative of OPR or the Commissioner's Office) 
17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? 

18. Could the  function be performed i f  t h e  f i l es  were l o s t  o r  destroyed? 
Yes, but function would be seriously impaired. 

19. Is t h e  s e r i e s  ( o r  major por t ion  of i t )  regular ly  microfilmed? If  y e s ,  why? 

20. Does the  record s e r i e s  &provide da ta  as input t o  an EDP f i l e ?  

21. Does t h e  record s e r i e s  contain documentation produced as EDP p r in tou t?  

22. Has t h e  Federal Government issued in s t ruc t ions  governing t h e  retention/dispo- 
s i t i o n  of these  f i les? 

Attach copy of summary o r  publication. 

23. W i l l  t he re  be a need f o r  these  records 10, 15  years  from now? I f  yes, what? [XI [ 1 - -  
_.I__ 

24. REQUIREMENTS. The following requires the  f i l e s  t o  be keptpermanently 

a. [ ]STATE b. [ ISTATVTE OF c .  []AUDIT d .  []FEDERAL e .  K]ADMINISTRATIVE f .  [ IHISTORTCAL 

Reta in permanently f o r  re ference and research purposes. An issue o r  area upon which the 
spec ia l  p r o j e c t s  s ta f f  has completed i n i t i a l  ac t i on  may a t  a l a t e r  date again become of 
i n  r e  t t o  the  De artment nd warr  n t  a t t e n t i o n  from spec ia l  p ro jec ts .  Completed f i l e s  

This agency recommends t h a t  t he  f i l e  s e r i e s  be-cut o f f  at  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -MOTHER ,then : 

LAW LIMITATION PERIOD L A W  DECISION VALUE 

W l f f  t f k n  be per t lRent  t o  s t a f f  neeis. Poss ib le  h i s t o r i c a l  value. _____ 
25. AGENCY RECOMbENDATIONS. 

[ 3 Hold i n  t he  cur ren t  f i l es  a r e a  ' month(s)/ y e a r ( s ) :  
[ 1 Transfer t o  [ 1 S t a t e  Records Center [ ] Local Holding Area; hold y e a r ( s ) :  
[ ] Destroy. 
[ 1 Transfer t o  S t a t e  Archives f o r  permanent r e t en t ion .  
[ 3 Destroy immediately a f t e r  cut-off. 
[XI Other: (Specify) 

Retain in current files area until the special projects staff analysis, 
evaluation, research, or other action on an issue or area of interest 
to the Department is completed; place the folder for that issue or area 
in an inactive file. Cut off tile inactive file ea+ fiscal year; hold 

in current files area 1 year; then transfer inactive file to State Archives 
f o r  permanent retention. 
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